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How to participate in EURES TMS:

1. 1 
Employer self-registration



GO to the 
project 

website and 
CLICK on 

LOGIN

Employer self-registration (1/11)
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https://eureslogin.politicheattive.lavoro.gov.it/index



Employer self-registration (2/11)
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CLICK on 
Don’t have
an account 

yet? Register!

Then CLICK 
on Register
here, under 
Company 



Employer self-registration (3/11)  
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ENTER the required 
information to register.
Please note: the email 

and password you 
provide at this stage 

will be your login 
credentials.
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CHECK your e-
mail and 

CONFIRM your
account through
the confirmation

link 

Please Note: the 
confirmation link will 

expire in 24 hours!
If any problem, please 

contact EURES-
TMS@lavoro.gov.it

Employer self-registration (4/11)  
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After confirming your 
account, LOG BACK 
into the EURES TMS 
platform using your 

credentials

Employer self-registration (5/11)  
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The Contact Person is 
the individual 

responsible for 
managing the Employer 

profile, filling in 
vacancies, and handling 

application forms.

Employer self-registration (6/11)  

COMPLETE the 
registration form
by entering the 
required data 



COMPLETE the 
registration

form by 
ENTERING  
Economic
Sector and 

Business type…
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Employer self-registration (7/11) ENTER your Operational
Headquarter address.

Please Note: if your
company has different

HEADQUARTERS, enter
the one where you will
hire candidates through

EURES TMS

…then ENTER 
a short 

Company 
description
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Employer self-registration (8/11) 

Only the Legal Representative and 
their Delegate are authorised to 

sign benefit request forms.

Please Note: you can ENTER or 
CHANGE the delegate data later, via 

the Employer dashboard, if 
necessary.



Employer self-registration (9/11) 

Select a EURES TMS 
Adviser only if you are 
already in contact with 

one!

Otherwise, skip this step 
— an Adviser with 

expertise in your sector 
and local working 
conditions will be 

assigned to you by the 
project staff
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Employer self-registration (10/11) 

CLICK ON 
Continue to 
confirm the 
registration
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Employer self-registration (11/11) 

Wait for the e-mail 
confirming that your

EURES TMS company 
profile has been

validated
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After you have
completed your

profile, the EURES TMS 
Project Staff will

conduct eligibility
checks on your

company

EURES-TMS@lavoro.gov.it



How to participate in EURES TMS:
1.2

Completing the registration in EURES TMS after receiving
an invitation from a project EURES Adviser
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Employer registration when receiving an invitiation (1/8)   

Password

Have you received an email from 
EURES-TMS@lavoro.gov.it inviting you

to register in the project? Join it by 
following the instructions!

Please Note: the 
confirmation link 

expires after 7 
days!
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Employer registration when receiving an invitation (2/8) 

After you have clicked
on the confirmation link, 

LOGIN with your
credentials (received by 
email) to COMPLETE the 

registration
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Employer registration when receiving an invitiation (3/8)   

COMPLETE the 
registration form

by ENTERING 
the required

data

The Contact Person is 
the individual 

responsible for 
managing the Employer 

profile, filling in 
vacancies, and handling 

application forms.



COMPLETE the 
registration

form by 
ENTERING 
Economic
Sector and 

Business type…
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Employer registration when receiving an invitiation (4/8)   

…and the 
Operational
Headquarter

address…

then ENTER a 
short 

description of 
the company
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Employer registration when receiving an invitiation (5/8)   

Only the Legal Representative and 
their Delegate are authorised to 

sign benefit request forms.

Please Note: you can ENTER or 
CHANGE the delegate data later, 
via the Employer dashboard, if 

necessary.



Select a EURES TMS 
Adviser only if you are 
already in contact with 

one!

Otherwise, skip this step 
— an Adviser with 

expertise in your sector 
and local working 
conditions will be 

assigned to you by the 
project staff
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Employer registration when receiving an invitiation (6/8)   



CLICK on 
Continue to 
confirm the 
registration! 
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Employer registration when receiving an invitiation (7/8)   



Wait for the e-mail 
confirming that your
company profile has

been validated in 
EURES TMS platform
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Employer registration when receiving an invitiation (8/8)   
After you have

completed your profile
the EURES TMS Project 

Staff will conduct
eligibility checks on 

your company

EURES-TMS@lavoro.gov.it



2. How to delegate your Adviser 
for platform procedures 
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How to delegate your Adviser for platform
procedures (1/2)

From Home, 
CLICK on 

Associated 
Advisers



How to delegate your EURES TMS Adviser for platform
procedures (2/2)
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FLAG the Adviser 
name and CLICK on 
Assign Delegation



3. How to use the EURES TMS employer’s 
dashboard to manage all platform functions
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From Job vacancy 
section you can: 
1. ADD a Job vacancy

2. CHECK the list of 
previously offered 
vacancies

3.VIEW the candidate’s 
list

4. ACTIVATE a Training 
programme benefit 
request

Employer
informations: by 
clicking on the 
dedicated icon, 
you can ENTER or 
MODIFY the 
information you
provided when
registering

2

1

3

4

Dashboard (1/2)  

Training Programme
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Dashboard (2/2)  From Interview section 
you can: 
1. CHECK the list of the 
interviews scheduled 
with selected 
candidates

2. CHECK the interview 
details

3. FILL IN the Interview 
invitation form to allow 
the candidate to claim 
the project financial 
support for the 
interview trip

1

2

3

From the Activated 
Benefit Requests 
section, you can: 
4. VISUALIZE the list of 
the activated benefits, 
FILL IN the application 
forms and CHECK their 
status
5. DOWNLOAD the 
completed forms

4

5



4. How to add a Job Vacancy



Adding a Job Vacancy (1/8)
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From your main
dashboard, to 
create a new 

vacany CLICK on 
Add Job 

Vacancies
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Adding a Job Vacancy (2/8)

Fill in all the fields 
with the details of 
the vacancy you 

want to open
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Adding a Job Vacancy (3/8)

continue FILLING IN 
the form by providing 

additional details, 
such as employment 

terms, salary, and any 
other relevant 

information
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Adding a Job Vacancy (4/8)

DESCRIBE the Main 
Activities
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Adding a Job Vacancy (5/8)

ANSWER the 
questions to provide 

more information 
about the job offer 

you are opening
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Adding a Job Vacancy (6/8)

Pay attention to these questions: if you answer 'yes', the 
candidate will not be able to apply for the interview or 
mobility support, as the costs covered by these measures 
will be considered already paid by the employer!
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Adding a Job Vacancy (7/8)

FILL IN the 
requirements
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Adding a Job Vacancy (8/8)

If you want to 
PERMANENTLY 
save your job 

vacancy, CLICK on 
Confirm.

Once confirmed, the job vacancy is NO LONGER EDITABLE. You can find it in your main 
dashboard - Job Offers> Pending Validation, it will be soon reviewed by Adviser.

Once validated, it will appear under Job Offers>Validated not published
Please note that publication of the job offer is at the Adviser’s discretion. 



5. How to schedule an online/onsite Interview   
with a candidate
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The list of the candidates
selected by your Adviser 
will automatically open

CLICK on Candidate List 
below the Job Vacancy

How to schedule an online/onsite interview (1/9)
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How to schedule an online/onsite interview (2/9)

3. CLICK on Schedule 
an Interview

2.  SELECT the candidate

Through the platform, you can 
invite candidates—selected for 

you by your Adviser—for an 
online or onsite interview
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How to schedule an online/onsite interview (3/9)

If you CLICK on Complete 
the Interview invitation
form will automatically

open

4. ENTER the required data and 
click Complete if you wish to 

submit the benefit request now. 

Or CLICK Save Draft if you prefer 
to complete the form later.
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How to schedule an online/onsite interview (4/9)

In case you saved the 
invitation, the interview 
draft will be available in 
the 'Interviews' section

CLICK on Go to 
the invite to 

open the 
Interview 

Invitation form

25/07/2025 16:00
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How to schedule an online/onsite interview (5/9)

1. CLICK on Go to the 
invite

2. FILL IN the form and 
CLICK on Complete

The project offers the candidats
financial support for travel 

expenses, if they are not
covered directly by your
company/organisation

25/07/2025 16:00

25/07/2025 16:00 16:00



How to schedule an online/onsite interview (6/9)

The preview of the 
form you’ve just filled
out will automatically

open

3. CLICK on Send OTP 
and SELECT the person
who is going to sign the 

Interview invitation
form. Then CLICK on 

Confirm



How to schedule an online/onsite interview (7/9)

The Legal Representative or their
Delegate (according to your choice) 

will receive an e-mail with the link to 
sign the form. By CLICKING the link 

(4) Terms and Conditions are 
generated and can be read and 

accepted!

5. CLICK on Sign to view
the T&C



How to schedule an online/onsite interview (8/9)

6.Please, SCROLL DOWN 
to display the button to 

Accept T&C.



How to schedule an online/onsite interview (9/9)

7. ENTER the OTP you 
received by email in the 

window that opened, and 
CLICK Confirm



After the invitation has been completed, the          
jobseeker can fill out his/her benefit request.

To learn more about this measure at:

eures-tms.politicheattive.lavoro.gov.it/how-does-
it-work/
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6. How to recruit a Candidate 
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1. CLICK on Candidate List 
below the Job Vacancy

How to recruit a candidate (1/3)  



51

3. CLICK on Recruit2. SELECT the 
candidate’s name

How to recruit a candidate (2/3)  
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All data entered in this 
form is used for 

monitoring purposes. 
Please review them 

before saving
4.FILL IN all the required
data and CLICK on Save

How to recruit a candidate (3/3)  

The candidate will be 
informed about the positive 

result of the selection process
by e-mail!



Any doubts or questions? 
Please contact the Help Desk:

EURES-TMS@lavoro.gov.it


